Notice of intention to terminate tenancy

Name of tenant(s):............................................................................................................. 

In accordance with my conditions of tenancy, I hereby give you four weeks’ notice that I shall vacate and deliver up possession of:......................................................................... (property address) All keys for the property will be handed over at (name of office): ...................................................................................................................................................by 10am on Monday the (insert date): ....................................................................... 
I understand that:
1. Rent is due up to the above termination date or until the keys are returned (whichever is the later date) and should be paid before vacating the property. 
2. All keys to the property must be returned. If not, the cost of changing locks or cutting additional keys will be recharged to me. 
3. All furniture and rubbish must be removed and the property and garden left clean and tidy. The cost of removing any items left in the property or garden and the cost of any necessary cleaning will be recharged to me. 
4. Any breakages or damage to fittings and the repair or replacement of items for which I am responsible under the tenancy agreement will be recharged to me. 
5. It is my responsibility to contact the gas, electricity and water authorities, to advise them of my vacating the property and make appropriate arrangements for reading meters etc. 
6. I further understand that the property will be inspected before I leave and access is normally available. 

My new address will be: 

.................................................................................................................................................... ..................................................................................................................................................


Please indicate type of property: 

[image: ]    Habinteg              Other Housing Association   [image: ]     Local Authority     [image: ]  Other 

Reasons for leaving: ...................................................................................................................................................Signed: .......................................................... Dated:.....................................................
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